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0 Chat box: type, attach, switch model
e Sidebar: chats and projects
e Customize: connectors and skills

° Settings — Your Claude: memory
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Chat box
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Type like you would brief a teammate. Shift + Enter for a
new line.
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Add files or photos, turn on web search, and switch on
connected apps for this chat.
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Type / to see shortcuts, including skills you have added.
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The model menu sits in the chat box. Free plan: Haiku
and Sonnet. Opus and Fable need a paid plan.

TRY THIS NOW
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Sidebar
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New chat

Starts fresh. Claude does not see your other chats here
unless memory is on.

Chats

Search and reopen old chats. Rename the useful ones
so you can find them again.

Projects

A folder with its own files and instructions. Every chat
inside it starts with that context. Free plan has a limited
number of projects.

TRY THIS NOW
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Customize
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o Connectors

Link apps like Gmail, Google Drive and Google Calendar
so Claude can read from them when you ask.
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Saved instructions Claude uses for a type of task, such
as your brand style.
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Connect only what you need. Some connectors and
features depend on your plan. You can disconnect any
time.

TRY THIS NOW
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Settings — Your Claude
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° Memory from chats

When on, Claude remembers useful context from your
chats, like your work and preferences. Available on the
Free plan too.

a Manage

See and edit what Claude remembers, next to “Your
memory”.

a Pause/ Reset

Pause stops new memories. Reset deletes them all,
including project memories.

TRY THIS NOW
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The one tip
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Add your brand details, price list and instructions once.
Every new chat inside the project already knows them, so
you stop re-explaining.

Without a project

“I run a bakery in Trivandrum, our prices are..., our tone
is..." typed again in every chat.

With a project

“Write this week’s Instagram captions.” Claude already
has the context.

FULL LESSON
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5-minute tour
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What's next?
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